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Job description and Person Specification

Nature Recovery Officer (Biosecurity)


	Department 
	Community and Environmental Services

	Service 
	Environment and Waste

	Grade
	H

	Reports to
	Lead Ecologist

	Responsible for 
	

	Job reference
	9148



	Job Purpose – 


	The Officer’s main purpose is to facilitate and drive the development and implementation of projects that support Norfolk County Council’s Environmental Policy, including the Pollinator Action Plan and the Tree Planting and Resilience Strategy. The role will have a focus on projects relating to invasive species, pest and diseases. Future work will have an emphasis on developing biosecurity plans with a need to support the work of other Environment Service teams such as Arboriculture in addressing the effects of pests and diseases such as Ash Dieback. 

Project work will cover a wide range of disciplines from concept, design and development through to implementation, involving partners and stakeholders, community representatives, landowners, multi-disciplinary teams, external contractors and staff from Norfolk County Council. The scope, value, duration and range of each project will vary to meet the objectives of the Environment Team. 

The officer will be responsible for reviewing and monitoring specific projects and liaising and reporting to Senior Projects Officers on matters relating to resource, schedule and budget. 

The officer will deliver the Norfolk Non-native Species Initiative (NNNSI) and support any future partnership that develops from the developing Local Nature Recovery Strategy for Norfolk and Suffolk. 

The aim of the Norfolk Non-native Species Initiative is to promote the prevention, early detection and control/eradication of invasive non-native species within the county. 

This is carried out within the framework of the Norfolk Non-native Species Action Plan, and entails the implementation of programmes funded by Defra, Environment Agency, Natural England, Inland Drainage Boards and Broads Authority. 

The officer will support and deputise for the Senior Project Officer and Environment Service Managers as required.


	Context – 


	The Norfolk Non-native Species Initiative was launched in 2008 to promote a more strategic and co-ordinated approach to the management of invasive, alien species in the county. It seeks to do this by: 

· Collating and monitoring data on the distribution and spread of non-native species in Norfolk

· Developing action plans to address the species of most urgent concern

· Facilitating control and eradication projects at high priority sites 

· Promoting awareness of the risks and impacts associated with non-native species 

The Initiative works through a stakeholders' forum comprised of representatives from over 20 organisations. It is financially supported by Defra, the Broads Authority, the Environment Agency, Natural England and the Water Management Alliance.




	Accountabilities - 

	Co-ordinate and report on all aspects of the Norfolk Non-native Species Initiative

	Ensure that the objectives and targets of the Norfolk Non-native Species Action Plan and that the outputs of NNNSI’s externally funded projects are delivered in a timely and effective manner. Monitor project budgets under the overall guidance of the Senior Biodiversity Officer


	Work closely with project partners e.g. APHA and CABI to deliver invasive species surveys, data collection, progress reports and management plans.


	Raise awareness of the risks and impacts associated with invasive non-native species amongst a wide range of stakeholders (local authorities, non-governmental groups, land owners/managers, general public). This includes: the organisation of an Annual Stakeholders’ Forum; the preparation of a publicity materials; the maintenance of the NNSI website content; presenting and promoting the work of NNSI to partners and community groups; and the maintenance of a presence at key public events, such as the Norfolk Show and Wild about Norfolk.


	Provide advice to NCC, external partners, members of the public and volunteers on legal obligations related to invasive non-native species and the most effective control and eradication methods.


	Under general direction of Specialist Advice Manager or Lead Ecologist to deliver smaller bespoke projects or work with other members of the project team on larger more complex projects


	Develop new projects dealing with non-native species, pest and diseases for submission to external funding bodies (e.g., Defra, Natural England and the Environment Agency).


	Develop and support partnership working with external stakeholders.

	Review and monitor project resources, programmes and budgets and produce financial and activity reports and prepare claims.


	Prepare project initiation documents, briefs and procure required works and services

	Ensure effective project communications so that all stakeholders receive timely accurate and appropriate information and are able to provide their input to the project. Produce communications materials and plans as required. Organise (as required) and attend relevant promotional/community events.


	Manage project documentation to ensure that the storage, retrieval, disposal and management of all project information is compliant with agreed policies and standards, to EU as well as NCC requirements, including creating, maintaining and monitoring project plans.


	Based on defined responsibilities take accountability for ownership of project deliverables and day to day management of project issues including escalation where required.


	Keep up to date with relevant UK and EU policy developments and use these as the context for the project development.





	Person Specification


	Qualifications:

	Essential
	Desirable

	A Degree, or equivalent qualification, in ecology, environmental science or similar field

	Qualifications/training in relevant ICT such as GIS software and desktop publishing


	Knowledge/Experience:

	Essential 
	Desirable 

	Significant post graduate experience within a local authority or conservation organisation, paid or unpaid

Experience of working with a conservation body, either professionally or as a volunteer

Full clean driving licence

	Experience of project delivery through a range of funding mechanisms


	Skills:

	Essential
	Desirable

	General tree and natural history skills 

Good verbal and written communications skills 

Understanding of a range of IT systems 

Initiative to develop solutions and work plans based on business demands and objectives 

Proactive and dynamic in solving problems 

Takes responsibility for project deliverables

Able to understand, interpret and disseminate policy in understandable format to nonspecialists 

Good organisational skills and ability to multitask

	Arboricultural, landscape or forestry skills particularly tree planting and woodland design and planting 

Knowledge of Norfolk’s landscape and biodiversity.





	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.



	Other Job Information 


	Occasional evening and weekend work will be required. Up to 60% of time is spent out of the office. This involves significant mileage each year and working in all weathers. Many trees are adjacent to the highway or in inaccessible places adjacent to ditches, surrounded by brambles or on banks




	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regards to the needs of our customers and the diverse community we serve. 

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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